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l. O6utue no,'roxeH c
l.l. Hacroruee floloxesue 06 apx Be pa3pa6oral{o Ha ocHoBalrull

llpxMepHoro rroJroxeHrrr o6 apxnne opraHlr3alruu, yrBepx.qeHHoro npxra3oM
<De4epa,'rnoro apxl,rBHofo areHrcrBa Ns 42 or l1 anpert 2018 roaa,
B coorBercrBurr c Koncruryur.refi PoccllficKofi (De.qepaqur,r, @e,qepanrnrru aaxonoll
Nq 273-@3 or 29.12.2012 roga <06 o6pasoaaruu o Poccuficxoft @egepaquu>

c r,BMeHeHrrrMr.r or 2 ut<strs 2021 rol.a, Vcrasona MKOY COIII Ns 14 r. Maicxoro
(4anee - Yvpex4euue).

1.2. ,{anuoe lloloxenue onpe.{enter cocraB aoK}'}{eHToB apxr,rBa

o6pasorarellnofi opraH 3alrnt, ycraHaBJlr{Baer 3aaaqu, Ha3HaqeHHe I.i OyHKIruu
ITIKOJIbHOfO apXIiBa, pernaMeHTIpyer AetTenbHocrb JluIIa, oTBeTcTBeHHoro

3a BeaeHue apxr{Ba B opraHri3alrufi, ocyuecra.:r*oruei o6pa:orare:rlHyro

.4esTelbHocTb.
L3. B cgoei aetreJlbHocrll apxrrB pyKoBoacrByerc.r (Degepa,rrnlrM 3aKoHoM

Ns 125-@3 or 22.10-2004 <<06 apxusxol,I ge,re n Poccuficxoi (De4epaqur'o>

c rr3MeHeHr.r.f,Mr4 na 8 ,{exa6pq 2020 roga, 3aKoHaMI4, HopMaruBHBIMl.I npaBoBbIMIl

arravn Poccuficrof Oeaepauux, cy6rema PocclrficKofi <De,4epaqm.r I cQepe

apxr.rBHofo .qena rl ,{ejlonpoli3BoacTBa, npaBHJIaMIi opfaHu3aIIIlH XpaHeHI-lt,

KoMnreKToBaHI-r-f,, yqera t-r I{crIoJIL3oBaHI'rt aoKyMeHToB ApxuaHoro Qon4a
Poccuicxofi Oegepaquu r.r apyrHx apxuBHbtx aoKyMeHroB B rocyaapcrBeHHbx
opmHax, opfaHax MecrHoro caMoynpaBneHns u opfaHlj3allutx, JroKaJIBHLlMr'l

HopMarltBHbIMr.r aKTaun V.rpexgeuur.
1.4. .{oxyuexrrr Vvpex4enux, llMeloruIle IrcropuqecKoe, Kynr'TypHoe,

Hay.rHoe, coul4&'rbHoe, 3KoHoMuqecKoe fi noJII-ITIrqecKOe 3HaqeHxe, cocTaBr-{rcT

n IIOAJIeXaT nOCTO'HHOMy XpaHeHIrK)

Poccsficrofi (De.{epaqxu.,{o nepeAacn

aaHHHe AOKyMeHTbI BpeMeHHO XpaHSTCt

rocy4apcrBeHHyro vacrr Apxr,ranoro QoH4a Poccuicrofi @eAepaq[u, .sBJltlorcq

co6crnennoc'rrto rocyAapcrBa
B rocyaapcTBeHH6lx apxuBax
Ha rocy.4apcTBeH Hoe xpaHeHHe

a Yupex4enuu.



1,5. B y'rpexAeHr.ru anr xpar{eHr4r .qoKyMeHToB Apxmnoro Qouga
Poccuficroft @e.qepaquu H 3aKoHqeHHbIx,qenonpolBBoAcrBoM AoKyMeHToB
npaKTrrqecKoro Ha3HaqeHHr, ux or6opa, yqera, xcnonb3oBaHxt 14 [oAroroBKI4

K lepeaaqe Ha focy.qapcTBeHHoe xpaHeHHe co3aaeTct apx]lB.
1.6. Apxun co3,qaerct KaK caMocrosrerEHoe noapa3AeneHxe, Bo3fJraBJl.f,eMoe

JIIiUOM, OTBeTCTBeHHbIM 3a BeAeHIte apXI,IBa COfJIaCHO nphKa3y .qlrpeKTopa IxKonbI.

1.7. Yqpex.{eHl.Ie o6ecneq[saer apxug neo6xoauMlrM noMeI{eHIleM,

ooopyaoBaHlteM I.I Ka,{paMu.

1.8. Yvpexaeuve o6ecre.rusaer coxpaHHocrb, yxer, or6op, yrrop.saoqeHt,re

u ucnoJrL3oBaHI-Ie aoKyMeHToB Apxlaxoro Sonqa Poccnficxoft Oeaepaql'1,

o6pa:yroutuxcr B efo aetreJlbHocrr.r. O6ecneq[naer cBoeBpeMeHxyro fleperaqy
3Tr4X AOK],1{eHTOB Ha rocyAapcrBeHHoe xpaHeHl{e.

1.9. Bce pa6oru, cnx:axable c rloaroroBKofi, T paHcnoprt{poBKofr

l,l nepeAaqefi apxItBHBIx AoKyMeHToB, npol't3BoAtrct cI'IJIaMI'l r.] 3a cqer

Yvpexgenrar.
1.10. 3a yrpary u nopsy aoKyMeHroB Apxurnoro OoHAa PoccfiicKofi

<De.4epaquu,[oJIxHocrHBIe nuua Y'rpexgenr'lr
B coorBercrBHlt c AefrcrByloul[M 3aKoHo,4arerbcrBoM.

1.11. Illxonrnsfi apxr,rr pa6oraer cor;lacHo rxlaHy' yrBepx.qaeMoMy

4upexropou Yupex,qeHltt, lI orqurblBaerct nepea HIIM a cnoefi pa6ore.

1.12. Konrpom,{etrerblrocrll apxltBa ocyurecrBflter aupelcrop

Yqpexrenra-s.

2. Cocrat aorcYMeHToB apxlBa
2.1 . B Ilrrontnufi aDxr'rs nocrvnalor:
. 3aKoHqeHH;te Aeronpor.t3BoAcrBoM YupexAenr.rx ,qoK)T {eHTbl

nocrorHHoro xpaHeHllr, o6pa:oaaarunecr B aetreJlbHocrl crpyKT)?HBIx

nogpa.:ge:rennfi, ,{oKyMeHTbl BpeMeHHoro (canure l0 rer) cpoKa xpaHeH[t'

neo6xoauuue r rparrurecxofi ae{TeJlbHocrlr' aoKyMeHTbI no KaApaM

n o6yratolrprucr;
AOKIUeHTbT nocTotHHofo xpaHeHl'tf, ;

:rurrrrre tloxgu Beayurlx pa6ornuror yqpexreHrat' nocrynliBllrue

B apxLIB;
. c:ryxe6nue It Be,qoMcrBeHHble v3aauvti
. cnpaBoqHo-noficKoBble cpeacTBa K aoKyMeHTaM I't yqeTHble

roKyMeHTr'r Apxuea YrPex.{eune

3. 3aaavn aPxnna

3.1. OcHonntrMg :a.uaqaMu apxqga sgrxmcs:
3.1.1. OpraHLr3aII{t xpaHeHlrt AoKyMeHToB, cocraB KoropBH npeAycMorpeH

pae4erou 2 uacronqero lloloxeunx.
3.1.2. KoMnneKToBaHue apxxBa aoKyMeHTaMI'I, o6paroaaaruuuracr

a AeqlemHocru YqPexIeHI'rt.
3.1.3. yqer, o6ecneqeHue coxpalrHocrll' co3AaHr're Haf{Ho-cnpaBoqHoro

annapaTa.

HecyT OTBCTCTBEHHOCTb



3.1.4. I,Icnonb3oBaHr.rr AoKyMeHToB, HaxorrurHxcr Ha xpaHeHHr.{ B apxllBe
IIIKOJISI.

3.1.5. floAroroBKa u cBoeBpeMeHHar nepeAaqa,qoKyMeHToB Apxr.rsuoro
r[oxga Poccuicnofi @e,qepaqun Ha nocrorHHoe xpaHexue B rocyaapcrBeHHHf
(uyxr.rqunamnufi ) apxr.ra.

3.1.6. MeroA[.{ecKoe py(oBoAcTBo r,r KoHTponb 3a QopMItpoBaHHeM
,aeronpol.r3Bo.acrBe VvpexaeHI.rr r ceoeepevenroin otfopu:renr,reu ger a

nepeaaqefi ux a apxur o6pasoaarelruofi opranlr:aquu.

4. <Dyurcurr apxnra
B coorBercrBl.Il-l c Bo3roxeHHbIMu 3a.4a.IaMIl apxHB ocyqecrBrter
K)rute ovHKurlI,I:
4.1 Oprauu:yer np eM AoKyMeHToB llocrotHHoro x BpeMeHHbIx (cBblne

10 ner) cpoxoa xpaneHnt, B ToM qncre

o6pa:oaaarrr xcr n 4eme.nrxocru YqpexaeHnt.
no Ka.(paM u o6yratoqltrrlcr,

4.2 O6ecreqnsaer coxpaHHocr; It Be.qer ytler aoxyMeHroB u Qou.qor.
Haxoanulrxcr Ha xpaHeHux a apxtae Yrpex,4euu-n.

4.3 flpeacrannxer n rocyaapcraennni (llynnqunalr'nrrfi) apxun
yqerH;re cBeAeHIrs o6 o6'ber.re u cocraBe xpaHtullixc.s B apxuBe Y'rpexgenur

aoKyMeHroB Apxnnnoro QoNga Pocclticxofi @e4epaqnu I'I APyflrx apxHBHbIx

AOKyMeHTOB B COOTBeTCTBIiI-I C nOptAKOM fOCyAapCTBeHHOfO yqeTa AoKyMeHTOB

Apxr exoro QoHaa Poccnlcxoft @eaepauul.
4.4 Cucreuarr,r:upyer I,I pa3Meulaer AoIqtMeHTBI' rlocrynaroque

Ha xpaHeHlie r apxur Yvpexgenru, o6pa:onanuruecs B xoAe ocylqecrBJleHlrt

AetTeIBI{OCTI,I.
4.5 Pa:pa6arunaer rpa$xrtx npeAcraBreHl'lt orurcefi Ha paccMorpeHxe

3Kcneprr{o-npoBepoqEoi KoMuccuu u nepe,qaqu AoKyMeHToB Apxuanoro Qonga
PO ua xpanenue B rocy,4apcrBeHHhli (uynuqunalsnslrt) apxl,B.

4.6 Ocvuecrsrret no,urorogrv u rperctaerget:
. Ha paccMoTpeHl,le u corJlacoBaHl{e 3KCrIepTHOfi KOMIICCIIU YVpeX4eUUX

onncrl AeJI nocro.{HHoro xpaHeHl.tt, BpeMeHHEIx (cnrrure l0 rer) cpoKoB

xpaHeHI,It, B ToM tlicfle lto raapalr u o6yvaourl-rMct' a raKxe aKTbI o B;IAeJIeHI'IL K

yHnqToxeHxn apxIrBHbIX AOKyMeHTOB, He noarexarllfi xpaHeHlllo' arru o6

yTpaTe AoKyMeHTOB, aKTbI O Herc[paBI4MbIX TIOBpeXAeHI'If,x apxI',IBHFIX

AOKYMCHTOB;
. Ha yrBepxleHue gKcneprHo-npoBepo'rHofr KoMuccfill yrloJlHoMoqeHHoro

opauru n"nonnr,l"erbHofi BnacrH cy6leKTa Poccuficrcoi @egepaqr.rn s coepe

apxr.rBHoro Aera (Aa:ree - 3fIK apxuauoro f{pexAeH[c) olrl,Ict4 AeJI I]ocrotHltoro

xpaHeHLIt;
. Ha corJracoBaHr,le 3lIK apxnruoro yqpexAeHrlt cy6lexra PoccuficKofr

@eaepaql.ru (vyar,rqunallnoro apxuaa), B cJDAae Ha,4eJreHl'tt ero

cooTBercTByro lI,IMu nolHoMoquJIMIl, onI,Icl'I aeJI no JII{qHOMy COCTaBy;

. Ha corJlacoBaHrre SIIK apxuanoro frpexreHnt cy6lerra Pocct'tftcttofi

@egepaquu (uynuqura:rrnoro apxusa), B cnyqae HaaeJreH[t ero

coorBercrByroltrnMu noJIHoMorII{JIMl, aKTbI 06 yrpare AoKyMeHToB, aKThr



o Her4cnpaBr.rMHx noBpexaeHlltx apxlrBHblx aoKyMeHTOB;
. HA YTBEPXAEHI,IC AITPEKTOPY TIIKOJIbI ONHCIT AEI IOCTO'HHOTO XPAHEHII''

onficu BpeMeHI{EIX (cBEI e 10 ner) cpoxoa xpaHeHrr{, B ToM r{I.Icre onficu .4eJI

no Ka,{paM n o6yvarounucr, aKT6l o BEI,{eJIeHHI'I K yHI4qrOXeHI'lrc apxI4BHbX

aoKyMeHToB, He noaJlexaqux xpaHeHhto, aKTbl oO yrpare .qoKyMeHToB' aKTbI

o Her{cnpaBr,IMbIx noBpexaeHnsx apxI.lBHbIX,qOKyMeHTOB' yTBepxAeHHbIe

(cor:racorannue) 3flK u:rr.r rocyAapcrBeHHblM apxunolr cy6r'erra Poccuficroi

Oeaepaquu (vynuulna.rruuu apxuaor'a) B cllyqae HaaeJreHut ero

cooTBeTcTByK)IqI'IMIl noJIHOMOqH'MT'I.

(Degepauura

apxr,rB.

4.8

Opranu:yer nepeaar{y aoKyMeHroB Apxnauoro $onga Poccnficrofi

Ha nocrorHHoe xpaHeHlle B focyaapcrBeHHEfi (MyH[quna"16H5rft)

Opraur:yer u

BpeMeHHbIx (cauue l0 :rer)
B APXXBC IIIKOJ]EI B IIEJI'X

ApxuaNoro tponga Poccuicrofi (Degepaqran, a raKxe BBI{BJIeHIII aoKyMeHToB'

He no,{rexaullrx Aan6HefiureMy xpaHeHH}o.

Vvacrnyer n pa6ore excneprnoi rouuccuu Y'rpexgenu'
flpoaogur lreponpvrrrLlfl flo o6ecneqesuro coxpaHHocrx AoKyMeHToB'

npoBoauT 3KCnepTU3y qeHHOCTII AOKyMeHTOB

cpoKoB xpaHeH[t, Haxoac ll{xct Ha xpaHeHurl

or6opa goryuenroB art BKrroqeHllt B cocraB

4.9

4.10

Haxoacurrxct Ha xpaHeHI'IH B apxule Yvpex'4euur
4.l l Opranr'r:yer un$opulzpolanue a,qMlrHncrpaqxu I4 paoorHl{KoB

Vvpexgenm o cocraBe 14 coAepxaHItI'I AoKyMeHToB apxHBa yqpex'[eHH{'

4.12 l,IcnonHter 3anpocbr opmHIralrHi I{ 3atBleHltt rPaxnaH

06 ycraHoBreHl,ru rpy,{oBoro craxa H apyflrM BorlpocaM couualbHo-npasoBoro

xapaKTepa, B ycTaHoBJIeITHOM nOpSAKe BBIAaer KOnr{I.I AOKyMeHTOB I',I apXHBHbIe

cnpaBKI.r.

4.l3 BeAer yqer HcIIoJIs3oBaHI'If, .qoK)'I{eHToB apxuaa Yvpex4enur'
4.14 Co3.{aer Qoug nolrsonanlrs aPxvBa Vvpexgenur u opraHl43yer ero

r.tcnoJIb30BaHlte.
4.15 Ocyuecralxer BeaeHHe cnpaBoqHo-nouc(oBblx cpeAcrB

K aoKyMeHTaM apxlrra Yvpexgenu.n. Co:4aer, nonorHqer 14 coBepllreucrByer

HayqHo-cnpaBor{Hbri annapar K xpaH-f,r.u'IMcfl B apx}rBe AenaM I'I AoKy\'IeHTaM'

4.16 yqacrByer a paspa6orxe aoK)'MeHroB Yvpex4enur rro BonpocaM

apxrrBHoro AeIa I4 AeJlonpox3Bo.qcrBa.

5, lpana apxusa

IItn ewnotneuun ao3Jto ceHHbtx sadau u Qyux4ufi Jtuqo, omaemcmaeHHoe 3a

apxug, uMeem npaSo:

5.1 . flpe.4cramrTE Al{peKropy Yvpex'{eur.u npe.[noxeHHt

ro coBepIIIeHCTBOBaHI{rO OpfaHll3aqlrr4 xpaHeHrr-{' KOMTIJIeKTOBaHII'' )AeTa

u lrcnoJrL3oBaHl.It apXI,IBHEIX AOKyMeHTOB B apx[Be yqpexAeHut'

5.2. KoHTponnpoBarb BEIno.lrHeHIre ycranoBleHl{Bx npaslu pa6oru

c AoKlMeHTaMI,l B CTpyKrypHBIX rloApa3'qereHlasx yqpexleHltt 
..

5.3. 3anpaururarb or crpyKT)?Hr,Ix noapa3aeneHufi r'r pa6ornraros

y.rpexreHr-rt cBeAeHllfl, Heo6xo,4liMbre .4nt pa6orbl apxgna, c yreror'r o6ecnevenr-n



BbInoJIHeHI,Ls BCeX BO3JIOXeHHbIX Ha apxnB 3aAaq I,l QyHKIII{fi.
5,4. [ar;art pa3:brcHeHr.tr H peKoMeHAarI]t! no BonpocaM, BXo,qrrIlHM

B KoMnereHrlnro apxnna Yvpexgenax.
5.5. ZnQopuuponat crpyKrypHbre noApa3,qereHu.f, Yvpexgennr

o Heo6xo.4uuocru nepeAarru AoKyMeHToB B apxuB B coorBercrBrrr.l
c yrBepx.{eHHbrM fpaQr,rKoM.

5.6. flpuutalrarr yqacrr.re B 3ace.qaHurx ercnepnrofi KoMuccr,tn
o6u1eo6pa:oaare:rsnofi opranu:aqun.

6. OrscrcrBexnosrb 3a QynxquoHnpoBaHrre apxxBa
6.1. HaaHa.{exHoe npHKa3oM AHpeKTopa rrrroJrbr Jrrruo, orBercrBeEHoe

3a Be.qeHlde apxllBa, HeceT nepcoHalBHyto oTBeTcTBeHHocTL 3a:
. BEIIIOJIHCHIIE BO3JIOXCHHBIX HA APXI'B 3AAAq U QYTXUUfi

B coorBercrBrrg c ,{eficrnyrouluru :aronoaaremcrsona Poccuficrofi (Denepaquu;

. opraHrnaqr,rropa6orrr apxr,rBa. cBoeBpeMeHHoe n raa.nn0uqnpoBaHHoe
BrrnoJrHeHr.re npr{Ka3oB, pacnoprxeHrfi , nopf{eHUfi Bbrurecrorrulero py(oBoAcrBa,

AeicrByroqnx HopMarrjBHo-rpaBoBbrx aKroB no cBoeMy npoQI,I,lI]o AesrerbHocrH;
. paulroHaJlbHoe I-I 3QEeKTIiBHOe IiCrIOJIb3OBaHI,re MaTepHaJrbHbIX,

Qunancolrrx u ra4poBbrx pec)?coB;
. COCTO.SHI,IE TPYAOBOi II IICTIOJIHHTEJIbCKOT AI,ICUNNNI,IHbI B APXXBE,

BbrnoJrHeHne cBorrx $ynxqnouamxux o6xsauuocreft ;
o co6:rrcaenue npaBun BHyrpeHHero pacnopr,qKa, caHnrapHo-

nporuBo3ru,lqeMnqecKoro pe)K[Ma, npornBonoxapHofi 6e:onacsoctl,I I,r rexJrHKI{

6egonacnocru;
. BeneHxe lorq4{eHTaur.14. npeAycMo'rpeHHofi .ueficrByrotul-rMlt

HOpMaTIBHO-npaBoBbrMU,4OKyMeHTaMH;
. NPEAOCTABJIEHI'E B YCTAHOBJICHHOM IIOP'AKC AOCTOBEPHOU

crarficrrrqecKofi u unoi unQopuaqura o aerrenbHocrH apxltBa;
. foroBHocr6 apxllBa r pa60re a ycnoBufx qpe3Bbrqafiurrx curyaqnfr.

6.2. OrsercrneHarre 3a BeAeHte aenonpol.I3BoAcrBa, noaroroBKy
x npeacTaBJreHr.ie AoKyMeHToB Ha xpzrHeHrre B apxnB, Ha3HaqaloTcf, aHpeKropoM
Yvpex4enur.

6.3. Kourpom aerreJrr,Hocrr,r apxuBa ocyuecrBnter al,rpelcop opraHl,Barrull,
ocyurecrn:lnourefi o6pa:oraremnyro AetreJlbHocrb.

7. Kolrn,rerrogaHLte apxrrBa
7.1. floAroronxa .qoKyMeHToB K flepeAaqe e apxua YupexgeHts BKlroqaer

gKcnepru3y nay,rxofi u npalcruvecroft rreHHocru aoKyMeHToB, o(DopMleHI,Ie ,4en,

COCTABJIEHIIE ONIlCE.

7.2. 3rcneprrca qeHHocrH aoK)'l{eHToB.
7.2.1. 3xcneprusa ueHHocru aoKyMeHToB - orlpeaeJleHl,Ie qeHHocrl

,qoKyMeHToB c qer,ro or6opa ux Ha xpaHeHl,re u ycraHoBJIeHLte cpoKoB xpaHeHr{t.

3xcuepru:y rreHnocrH,qoKy{eHToB n Y'rpexgennr ocyqecrBJlter nocrotl{Ho



AeficTByroqar gKcnepTHa.f, KoMl.lccr.rjr.

7.2.2. Sxcneprna.r KoMuccnr HanHa{aerct nprrKa3oM al.tpeKropa
Vupexgeuux. B coctaa 3rcneprxofi KoMlrcct{[ BKJrroqax)T He MeHee rpex
corpyAHI,IKoB, B ToM rrucJre s o6.s:arerlxol'.r nop.f,Axe nlrqo, orBercrBeHxoe
3a BeAeHrre apxr.rna Yrpexgerr4fl, u AnpeKrop MyHxrllrnaJrbr{oro apxrrBa
(no cornacoaauuro), Cercperaper'l 3xcneprHoii KoMr,tcclM Ha3HaqarcT rrHcneKTopa
no KaIp:M. 3KcneprHar KoMr{ccr4r Ha 3aceAaHl,I.sx paccMa,rpnBaer: HoMeHMarypy
Aen yqpex,qeHllt, ouricr.r AeJI nocro.f,HHoro xpaHeHlit H rro JrI,rqHoMy cocraBy, aKTEr

Ha,qoKyMeHTbI, BbI,qeJIteMBre K yHIrqTOXeHXrO.

7.3. OQopr'orem.re ge:r

era nocToqHHofo xpaHeHHr noa[rr.rBaJoTcr B TBep.s,,ro o6JroxKy
cypoBbrMr4 HuTKaMrr. JIr.lcTEr HyMepyrcTcr B npaBoM BepxHeM yrny npocTbrM
KapaHAarxoM. Korr.rqecrso JrrrcroB B KaxIoM lene He AoJrxHo nperuuarr 250.
B xonIle Ae.na xa oTAeJIEHoM JII{cre cocraR[rerct 3aBep(TeJllHaf, HaAnr,Icb.

7.3.2. Ha o6:roxxe 4e.n rocrorHHoro xpaHeHr.r 4olxntr 6r,ru npocraBJreHLr
cneAylo[IHe peKBH3I,trBI: [oJrHoe HaJrMeHoBaH[e BBflrecrorrqei opraHH3aqraH,
HarrMeHoBaHrre o6pa:orareltnofi opmHr3aquu, HoMep (nu,qexc) Aena
no HoMeHKlraType, 3afoJIoBoK AeIa, KoluqecTBo JIl.IcToB, cpoK xpaHeHIIt
turx oTMel Ka ((xpaHHTb tocTofHHo)). novep son.ua. onucn. Ie,ra.

7.3.3. llo oKoHqaHr,tu Aenonpon3Bo,ucrBeHHoro ro,4a a o$opvlenrure
o6loxrl,t aeJI nocro-f,HHoro xpaHeHlrt BHoctrc.f, xeo6xogl,tuue yroqHeHl.rr:
B 3afoJroBKr,r Aen, co.qepxaulux pacnop{Ar.rrenbHbre ,qoryMeHTlr (npuxa:tr,
nporoxo:ru), BHocrrcr HoMepa; ecnn AeJro c nepenucKofi cocrour r€ HecrolrbKrr(
TOMOB, B KaXAOM TOMe yKa3brBaeTCr KOppeCnOH.qeHT, aBTOp, TeppfiTopr{r, rqpyrre
,qaunue. B KaxIoM ToMe yKa3lrBaercr gara (vr.rc.no, Mec{u, ro,q) Ha.rana
H oKoH'raHht aaHHofo roMa. ToqHrte ,qaru npocraBJlf,rcTcr ta o6noxxax
g:rx 6ucrporo noncKa AoKylreHToB B nocreAyroueM; r,r: 3aBepr.rrenlnofi Ha,qnncu
Ha o6noxKy ,qeJra BbrHocuTct KoJII{qecrBo JILcroB B ,{eJIe.

7 .3 .4 . Ha,[la.cu na o6.:roxxax Aer nocrorHHoro n AomoBpeMenHoro
xpaHeHHr cJreAyer npon3BoAurb trerKo, cBerocroiKuMH qepHHnaMu,

7 .3.5. [Stt f{era KoJrr,rqecrBa Jrr,rcroB B ge:re r.r Qurcaqnu oco6exsocrefi
r{x l{yMepaquu Ha oTAeJrbHoM JILICTe cocTaBJlteTct 3aBepI-tTeJIbHat Haallltcb.

7.3.6. B 3aBepllTenbHofi Halrncn yKa3brBaercr KoJrr{qecrBo Jrr,rcroB
(quQpauu u nponucrro) n ge,:re. 3anepureJrbHalr HaAnr{cE rroAnrrcbrBaerc.f,
cocTaBHTeJIeM C yKa3aHHeM ero AOJDKHOCTU It AaTbI COCTaBJIeHIj_{.

7.4. Onucanue goryMeHToB nocrorHHoro cpoKa xpaHeHrrr.
7.4.1. Onucu cocraBJrnorcr pa3AeJrEHo Ha AeJra nocrorHHoro xpaHeHnt

no ocHoBHofr AetreJrbHocrn u Ha AeJIa no n[qHoMy cocraBy.
7.4.2. Onucu cocraBJr{nrct AenonpoIt3BoaHTeJIeM.
7,4,3, Onucs BeAercr B e4uxoft aarosoi HyMepaq[]r B TeqeHr.re Hec(oJr;rurx

JIET.

7.4.4. Ha ,qeJla c r{creKrrluM cpoKoM xpaHeHnl{ cocraBJt{erct aKr
o6 ynnvroNenuu.

7.5. ne:ra soeNreHnoro xpaHeHas oQoplrurcrcx ynpoqeHHo: oHlr
He no.q[r.iBarorcr, Jrrrcrbr B Hnx He rryMepyrcTcr, ].ToqHeHr.re na o6loxrax ne

7.3.1.



npoH3BoAI,ITCf,, OI rCH Ha .4eJIa He COCTaBJI'XITCf, yqeT Be,qeTCt no HoMeHKJraType
.ueJI.

7.10. Onucaxne goKyMeHToB nocrorHHoro cpoKa xpaHeHr.lr.
7.10.1. flo oKoHqaHgr.r Aenonpor,t3BoAcrBeHHoro roAa r yvpexgennra

npor.rsBolr.rrc.f, or6op goxyllenroB rIocro.sHHoro cpoKa xpaHeHr,r.{ AJn BKJrroqeHr,r,
ux B onHc6. Onucr cocrolrr ras roAoB;rx pa3AeJroB, BHy,rpu rora Aena
pacrloJlaraK)Tct no cTeneHl,t 3HaqI4MOCTr-l C rteTOM HOMnHaJTbHOTO npLHIIHna
(a coornercrauu c xoueuuarypofi o6pa:orare;muofi oprann:aqnu).

7.10,2, Onucu cocraBJrrrorcr pa3leJrbHo Ha .qeJra nocrorHHoro xpaHeHaf,
no ocHoBHofi AerrejrbHocrn I-l Ha AeJra rro Jrr{qHoMy cocraBy.

7.10.3. Onl,tcl-r cocraBflrrorc{ r{HcneKTopoM no Ka.4paM.

8. 3arc.nroq ure.lrnbre noJoxeHrls
Hacro.rtqee flo:roxeuue o6 apxune .nurerc.{ JroKaJrbHhrM HopMarr.tBHbrM8.1.

 KTOM.

8.2. Bce
o0opMnrrorct
3aKoHo,[aTenbcrBou Poccuficxoi @eleDarlura.

8.3. flo:roxenpre 06 apxr.rBe

flpr.rH[Maercr Ha HeorpeAeneHHLri cpoK,
8.4. llocne rlpurrrrrll{ flo.rIoNeHss

orAer6Hbrx rryHKToB rr pa3AenoB) n Hosoi
aBTOMaTItqeCKL yTpaqltBaeT Cr-IJry.

H3MeHeH[t u .qoIroJIHeHI,tt, BHocLiMbIe B Hacrottuee |IonoxeHlae,
g nucruennoft Qopue B coorBercrBnr.t ,{eficrBy}otqnM

o6qeo6paloaarelsHofi opraHr3i ll-rx

(r.r.nu n:rvrenenui u .qonomrenufi
peaaKr.lHH flpeaBr,{yqar peaaKqnt
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