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1. O6mue noJIoKeHus

1.1. Hacrosmee Ilonoxenue 06 31€KTPOHHOM KiIaCCHOM XypHae (nanee —
TMonoxenue) MKOY CPII Ne 14 1 Maiickoro (nanee — YupexeHue) pazpadoTaHo
Ha OCHOBaHMM OEHCTBYIOLLEIrO 3aKOHOJATeIbCTBA Poccuiickoii @enepanuu
0 BeJIeHWH JJOKYMEHTO000poTa U y4eTa y4eGHO-11e1arOrn4eCKoi e TeIbHOCTH:

« DesiepabHOrO  3aKOHa  OT 29.12.2012 Ne 273-@3 «O6 00pazoBaHUU
B Poccuiickoit @enepalun» ¢ U3MEHEHUAMU OT 2 mrois 2021 ropa;

» @ejiepalIbHOTO 3aKOHA Poccuiickoii ®enepauuu ot 27.07.2006 T. Ne 152-@3
«O TIepCOHAIBHBIX JTAHHBIX» B PENAKIUK OT 2 mrong 2021 roxa;

e[Iucema MunHoOpHayku Poccuu  OT 15.02.2012r Ne  AII-147/07
«O MeTOIMUecKHX PEKOMEHJAlMAX M0 BHEJPEHHIO CHCTEM BeJICHUS JKYpHAaJIOB
yCIIeBaeMOCTH B 3JIEKTPOHHOM BUE C W3MEHEHUSAMHI
or 21.10.2014 r.;

o [Tucema @enepanbHOro AareHTcTBa II0 00pa3oBaHuIO OT 29.07.2009 .
Ne 17-110 «O6 obecrieueHnt 3aIIUThI EPCOHATBHBIX JIAHHBIX»;

« [TucpMa Muno6pHayku ot 13.08.2002 r. No 01-51-088un «O06 opraHu3aliy
JCIIONB30BaHMs  MHMOPMALMOHHBIX M KOMMYHHMKAI[MOHHBIX ~ PECYpCcoB
B 00611e00pa30BaTEIbHBIX YIPEIKACHUAX,

« @ejlepallbHOTO  3aKOHA Poccuiickonn @Penepanuu 0T 27.07.2006 .
No 149-03 «O6 wunpopMauuy, HHPOPMALMOHHBIX TEXHOJIOTUSIX W O 3alluTe
MHpOpMALH» ¢ H3MEHEHUSIMHU OT 02.07.2021 r.;

e [Ipukazom MuHUCTEPCTBA 3[paBOOXPAHEHUs. Y COLUATBHOTO pa3BUTHS
Poccuiickon denepauuu oT 26 aBrycra 2010 roza Ne761
«O6 yTBepxaeHuM EmuHOrO KBaTM(UKALMOHHOTO  CIIPaBOYHHUKA JIOJDKHOCTEHN
pyKOBOAHWTeNeEH, CIEIUATUCTOB | CIy)XalMX», pasael «KBanupuKalMoHHBIC
XapaKTEPUCTUKH JOJDKHOCTEH pabOTHHKOB 00pa3OBaHKA», B KOTOPOM TOBOPUTCS,
9TO B JOJ/DKHOCTHBIE OOS3aHHOCTH YYMTEJIs BXOIUT «OCYILECTBIIEHHE KOHTPOJIBHO-
OLIEHOYHOH JESTEJBHOCTH B 00pa3oBaTebHOM mpoliecce C MCIOJIB30BaHHEM
COBPEMEHHBIX crocoboB OLIEHUBaHM
B YCIOBHSAX rHGOPMALMOHHO-KOMMY HUKALIMOHHBIX TeXHOJIOTHH  (BeleHHe
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MeKTPOHHBIX (OPM JOKYMEHTAUMd, B TOM YHCIC OJJICKTPOHHOIO ypHama
U HEBHUKOB 00y4alomIMXCs)», B peJakiuy oT 31.05.2011 ropa.

1.2. Onextponsslii xypHan (3K) ABnsgercd roCy1apCTBEHHBIM HOPMAaTHMBHO-
()HHAHCOBBIM IOKyMEHTOM M BEJEHHE ero OOA3aTENBHO AN KaxAOro yHWTENd
¥ KJIACCHOTO PYKOBOIMTEIA.

1.3.  DIeKTPOHHBIM  KJIACCHHIM  JKYyPHAJIOM  Ha3BIBAa€TCA  KOMILICKC
IIpOrpaMMHBIX CPEeJCTB, BKIOYAlOLMi 6a3y JaHHBIX ¥ CpeliCTBa IOCTYIIa K Hei.

1.4. DneKkTpOHHBIA KJIACCHBIM >KYpHAM CIYXWT UL PpeLICHUMA  3alad,
OINMUCaHHBIX B I1. 2 HacTosauero [TomoxeHus.

1.5. Hacrosmee IlofoXeHWe YCTaHABNIMBaeT eAMHbIE TpeboBaHHA
[0 BeJeHKIO MIEKTPOHHOIO JKypHAajla YCIEBaeMOCTH/ DNCKTPOHHOIO JHEBHHKA
obyu4atomerocs (3XK/D[1), onpenenseT MOHATHS, LETHM, TpeboBaHUsA, OPraHH3aLHIO
1 paboTy 3JIEKTPOHHOTO KIIACCHOTO XypHala LIKOJIBL.

1.6. DIEeKTpOHHLIH JKypHal JOJDKEH IIOJJEPXUBATECA B aKTyallbHOM
COCTOSHHH.

1.7. Tlonp30BaTensMH 3EKTPOHHOTO XXypHajia ABJIAIOTCA: aJAMHHMCTpALsL
(IKOJIBI, Y4HTENS, KIACCHBIE PyKOBOJMTENH, O0YHalOHecs W POXUTEIH.

1.8. DNeKkTpoHHBI  JXypHal  SBIAETCA  YacThO HHQOPMALIMOHHO-
06pa3oBaTeNbHON CHCTEMBI IIKOIBL.

1.9. B cnyyae HEBBINIOJHEHHA [JaHHOIrO TTonoxenus aaMUHHCTpaALIUA
YupexmeHuss ~ MMeeT  IpaBo  HanaraTh  JAMCUMIUIMHADHBIC  BIBICKAHN:
B YCTAHOBIEHHOM JeHCTBYIOLIUM 3aKOHONATE/ILCTBOM MOPAAKE.

2. 3aaaun, peliaemMble ¢ MOMOIIBIO 3IEKTPOHHOr0 KJAaCCHOT0 XKypHAJIa

DNeKMPOHHBI HCYPHAR UCHORBIYEMCH OIS PEUICHUA CAEOVIOUUX 3a0aY:

2.1. Xpanenue QaHHBIX 06 yCrieBaeMOCTH U MOCEIIaeMOCTH o0yJaromuxcd.

2.2. BeiBon wuHGbOpMauuHd, xpaHsmeics B 0ase NaHHBIX, Ha OyMaKHBIA
HOCHUTENL Jis OQOPMIICHUA B BHAE HOKYMEHTa B COOTBETCTBHUHM C TpeGoBaHUAMHU
POCCHHMCKOr0 3aKOHOZATENbCTRA.

2.3. OmepaTuBHBI ZOCTYN K OLEHKaM 3a BeCh NEPHOJ BEACHMA XypHald
110 BCEM IIpEIMETAM B JII0O0E BpeMsi.

7 4. ABTOMaTH3alMsl CO3NAaHHA TIEPHONMHMECKMX OTYETOB  yd4uTenleid
M aIMHHHCTPAIMH.

2.5. CpoespeMerHoe HMHGOPMHUpOBaHME POAMTENeH IO  BOIpPOCaM
YCIEBaEMOCTH H MOCEIIAEMOCTH HX NETeH.

2.6. KOHTpO/E BBIMONHEHHs 06pasoBaTeNbHBIX NMPOrpaMM, yTBEPXKIACHHBIX
yueGHBIM ILTAHOM Ha TEKYLUHHA y4eOHbIH rof.

2.7. Cosganme eauHOM 6Gaspl KaJNCHIAPHO-TEMaTHYECKOTO IUIAHWPOBAHHA
110 BCeM YUeOHBIM NIpe/IMETaM M MapallesAM KI1accoB.

2.8. Co3aHue U peanu3alis JUCTAHIHOHHEIX y4eOHEIX KYPCOB.

2.9. Coznanue noptgoino o0yyalomuxcs, NeAaroros.

2.10. CoszgaHde YCNOBHH AAd JAWCTaHUMOHHOTO  KOHCYJNBETHPOBaHHA
3a00JieBIINX ACTEH.



2.11. Pa3spaboTka ¥ npoBeJEHME IHATHOCTMHYECKHX M TECTOBRIX pabot
¢ LEJIbIO TIPOMEXYTOYHOTO M HTOrOBOr0 KOHTPOJIA.

7 12. ABTOMATH3aLud CO3JaHHMs# I[IPOMEXYTOYHBIX M MTOrOBBIX OTHETOB
yuuTesei-npeIMETHHKOB, KITaCCHBIX PYKOBOAHTENEH 1 aAMHBHHCTPALIAH.

213. ObecrneyeHHe BO3MOKHOCTH MPAMOro OOLEHHA MEXIY YIHTEIMY,
aIMHHACTpAUMeH,  POAMTENAMH ¥ OOYHAIOUWMMHMCA  BHE 3aBHCUMOCTH
OT HMX MECTOIIONOXEHHS.

3. [IpaBuaa 1 NOPAROK PaboThl ¢ 3NEKTPOHHBIM K/IaCCHLIM Ky PpHaJIOM

3.1. Yuurens uHdOpMaTHKH (0P HAIHYMH B YypexJeHUd - HHKeHep
10 KOMIBIOTEPAM) YCTaHABIMBAET MPOrpaMMHOE obecrnieuese, HeoOXoAUMOE LA
paGoThl NEKTPOHHOIO XypHaJa, H obecredrBaeT HaaIexalee QyHKIHOHHPOBAHHE
CO3JAHHOM NPOrPaMMHO-aINAPAaTHON CPELBI.

3.9, [To/p30BATENM IONYYAIOT PEKBA3UTHL JOCTYNA K 31€KTPOHHOMY MYyPHATLY
B CIEAYIOLIEM IOPAAKE:

e VupTens, KJIacCHble PYKOBOAMTENH, aIMHHMCTpALMA IOTy4aloT

PEKBU3MTHI JOCTYMIA Y AIMHHUCTPATOPa XK.

e Poguten u obywaolipecs CaMOCTOSTENEHO DETHCTPUPYIOTCH

B CHCTEME 3JIEKTPOHHBIH XKYPHAJ/3IEKTPOHHBIH THEBHHK OX/ID).

3.3, KnaccHble PYKOBOLMTENH CBOEBPEMEHHO 3allONHAIOT KypHal W CIeaar
3a JOCTOBEPHOCTBIO JaHHBIX 06 OGy4alomiuxcs M MX POINMTEIAX B COOTBETCTBHH
¢ MHCTPYKLHEH.

3.4. YuuTens aKKypaTHO M CBOCBPEMEHHO 32HOCAT IaHHBIC 06 yueOHBIX
mporpaMMax M MX JPOXOXCHUH, 06 ycneBaeMOCTH M IOCEHIaeMOCTH
o6yyalomuxcs, IOMALIHNX 3aJaHUAX B COOTBETCTBIH C MHCTPYKLIKEH.

3.5. 3aMecTHTEb AUpEKTOpa WKos! no YBP ocyujecTenser NIEPUOAUHECKHH
KOHTPONTb 3a BEAEHHMEM 3IEKTPOHHOTO XypHAla, COIepXAlUi MpOLIEHT y4JacTHA
B paboTe, IPOLEHT 00yJaloNUXCa, HE HMEIOIIUX OLIEHOK, MPOLIEHT 00YHAIOLIMXCA,
MMEIOLIEX OHY OUEHKY, 3allHCh AOMAIIHEro 3a/laHud, yHueT npoiaeHHoro yiebHoro
MaTepHana.

3.6. Pomurenu ¥ obydarolpecs HUMEROT AOCTYN TOIBKO K coOCTBEHHBIM
JaEHbIM ¥ HcmosbsyrorT OXU/DJ mas  ero  mpocMotpa B COOTBETCTBHH
C HHCTPYKUHEH.

4. IIpaBa, 00A3aHHOCTH

4.1. [1pasa:

4.1.1. Bce moJp30BaTeNy UMEIOT NPaBo AOCTYNA K SEKTPOHHOMY XypHAILY
eXeAHEBHO U KPYTJIOCYTOUHO.

4.1.2. Bee NONB30BaTeld MMEIOT MPABO Ha CBOCBPEMEHHbBIE KOHCYIbTAalHH
110 BOIpocaM paboThl ¢ 2NEKTPOHHBIM XKYPHAIIOM.

4.1.3. Tlo pesynsTaTaM NpPOBEPKU AJMHHUCTPATOP, YYUTENsT M KIIACCHBIE
PYKOBOAMTENIH BIIpaBe paccuMTHIBATE HA IpEMUATIBHOE BO3HATPKACHHE M0 UTOraM
y4yeOHBIX TIEPHOIOB.

NupeKTop IKOJIbI UMEET NPaBoO:




¢ HA3HAYATH COTPYAHMKOB IIKONBl ~Ha  MCMOJHEHNA 00A3aHHOCTEH
B COOTBETCTBHUM C JAHHBIM HOJIOXECHUEM;

« 0603Ha4YaTh TeMBl M1 00CyXKACHHA, KacatolMeCs ytxeﬁuo—aocrm'ra'renbﬂoﬁ
JeSTeNbHOCTH, U MpoLecca YIPaBleHHA UIKOJIOH;

« My6IMKOBATE NPUKA3bl M MONOXKCHHUS, W3/MaBacMble B ILUKOJE, B pasfele
«JIOKyMEHTBI.

3aMecTHTeNb AupexTopa o YBP uMeer npaBo:

* IOITy4aTh CBOEBPEMEHHYIO MHAMBUIYAIBHYIO KOHCYJIGTAllMIO TI0 BONIpOCaM
paBOTHI C HIEKTPOHHBIM JKYPHAIOM;

epbcyxnars Juobyro — TeMy,  KacalOLIyiocH yueGHO-BOCIIUTATENBHOH
NEATETBHOCTH, ¥ IPOLIECCa YIIPaBIeHUs ILIKOJIOH;

« BECTH JIMYHOE HIEKTPOHHBIE TIOPTHOIHO.

AnmusucTparop no 3XK/3/1 uMeeT HpaBo:

«obcyxpars mobyio  TeMy,  Kacalollyrocd yueGHO-BOCTIUTATEIBHOM
IesTeLHOCTH, | IIpolecca YIpaBIeHUs LIKOJION;

« COCTABJIATH NPEACTABICHUE JAUPEKTOPY INKOMY HA IpeMHpOBaHHe yguteneit
110 pe3ynsTaTaM paboThi ¢ NCKTPOHHBIM KYPHATOM.

Vunrens RHOOPMATHKH (MHKeHep 110 KOMIIBIOTEpaM ) MMeeT NPaBo:

s06cyX7aTh W  BHOCHUTH  IIPSANONKEHHMA o  ylnyd4IleHHIO paboThI
¢ 3JEKTPOHHBIM XypHaloM H JTHCBHHKOM.

TerOTOD UMEET IPAaBO.

sobcyxaaTe ¥ BHOCHTH NpeJoXeHus 10 yIy4UeRdio paboTh!
C 3NMEKTPOHHBIM JKYPHAJIOM M JHEBHUKOM.

VyuTenb-IIpeMETHUK UMEEST [IPaBo.

*TI0Ay4aTh  CBOEBPEMEHHYIO KOHCYJNIBTAIMIO IO  BOMpOCaM paboTEI
¢ JEKTPOHHBIM XKYPHAJIOM;

* popMHUpOBATH  CBOH  SJIEKTPOHHBIC yueOHBIE  KypCBI, ~ MTOTOBBIC,
IPOMEXXYTOUHBIE W KOHTPOJIBHBIC TecTOBEIE PabOTH M HCMOJNB30BATH KX IIpH
NIpOBeJICKUM YPOKOB;

« 0OCyXAaTh mobyio  TeMy,  Kacaroulyrocsd yqeﬁﬂo-BoanTaTenmoﬁ
JEATENBHOCTH ¥ IIpoLiecca yIIpaBIeHu s IIKOJION;

»06Cy®JaTh W  BHOCHUTE  MPEJIOKEHFHS no  yiydlleHHo paboThl
¢ 3EKTPOHHBIM XYPHAIOM ¥ THEBHUKOM;

*IpH CBOEBPEMEHHOM, TOJHOM 1 KauyeCTBEHHOM 3aMOJIHEHHH 3[CKTPOHHOTO
JKypHana (OpMHUpOBaTH OTHETHI IO pafoTe B JIEKTPOHHOM BHIE: KaJIeHOapHO-
TeMaTW4ecKoe IUIaHUpOBaHHE; WTOI'M YCICBaeMOCTH IO npeaMeTy 3a yueOHBII
mepwofl, OTHET YYHUTEIA-TIpEIMETHHKA mo OKOHYaHMKM Yy4eOHEIX TIepHOJOB
W UTOTOBLIN;

« cO3/1aBaTh U NyOIHKOBaTh 0OBABICHHUS Ha 3NEKTPOHHOM J0cKe 0O BABICHNIHA,

« BeCTH JIMYHOE JEKTPOHHOE IOpTHOIHO.

KnaccHbll pYKOBOAKWTEIL MMEET NDABO.

*IONYYaTh CBOEBPEMEHHYIO  KOHCYNBTAIHIO no BompocaM  paboThl
C MEKTPOHHBIM XKYpPHAIOM;




«0bcyxparh mo0ylo  TeMy, KaCalOLIyIoCs yue6HO-BOCTATATENIBHOM
[EATENHHOCTH 1 NIPOLIECCa yIpaBIeHus LIKOJIOH;

* IIpH CBOEBPEMEHHOM, IIOJHOM M KatueCTBCHHOM 3aMONIHEHHH EKTPOHHOTO
XypHalla YIMTEISIMU-TIPEAMETHUKaMH ¢opMHpOBaTh  OT4ETBl IO pabore
B JNCKTPOHHOM BHAE! OTYET O IIOCEIAaCMOCTH  Kilacca (o Mecsnam);
TpeABApUTENBHDbI OTYET KIACCHOTO PYKOBOAMTEIA 32 yueOHBIl NMEPUOX; OTHYET
KIACCHOTO PYKOBOAMTENA 3a YJIeOHBIH NEepHOA; WTOTH yCIIeBaeMOCTH  KJracca
3a y4eGHBI IepHOA; CBOAHAA BEIOMOCTE yHeTa ycreBaeMocTH 00y4arommuxcs
Kiacca; CBOIHAS BEJOMOCTD y4eTa M0CeIaeMoCTH.

» DopMHpOBaTH TPH HEOOXOAMMOCTH «MHdopMallHOHHOE ITHCBMO  IUIA
poOnTENEH» B O6yMa)XHOM BHIE M1 BKICHBaHHA B oOBIYHBIH JTHEBHHUK
o6 yJarolIerocs,;

* cO3/@aBaTh ¥ MyOIHKOBAaTE OOBABICHUS HA 3IeKTPOHHOM JOCKE OOBABICHHH;

« BECTH JIMYHOE 3NEKTPOHHOE NOPTHOIHO.

4.2. O6513aHHOCTH.

JupekTop YupexeHus o0a3aH:

- paspabaThiBaTh M YTBEDXKIATb HOPMATHBHYIO W HHYIO JOKYMEHTALHIO
06pa3oBaTeIbHOM OpraHu3alikHi [0 BEJCHHIO ), ViC)i K

» OCYLIECTB/IATE KOHTPOJIS 32 BEICHHEM K/D]1 He pexke 1 pa3a B UETBEPTE.

» CO31ATH BCE HEOOXOAUMBIE YCIIOBUA 1A BHEAPCHIT 1 obecrnededns paboTHl
3NIEKTPOHHOTO KypHajla B y4eGHO-BOCTIMTATENBHON JEATENbHOCTH M IPOiecce
yIpapjieHus LKOJIOH;

« IpeTyCMATPUBATh JCHEXKHOE BO3HAIPAKICHHUE yuuTeneil M KIACCHBIX
pyKoBoaMTeNeHd B Clyyae JOIDKHOrO HCMONHEHMs [PAaBUIl M nopaaxka padoThI
¢ IEKTPOHHBIM )KYPHAJIOM IPY Ha4KUCICHUH TpEMHUU (CTMMYIHpPYIOMUX BBILIAT),
C 4ETOM X HATPY3KH I1IpH pabore ¢ CHCTEMOH.

3aMecTUTeNs aEpekTopa o YBP 06sg3aHbr:

¢ COBMECTHO C JPYTMMH aIMMHHCTPATHBHBIMU COTPYAHNKaMU pa3pabaThIBaTh
HOPMATHMBHYIO 6a3y y1eOHOH NeATeNbHOCTH NS BEACHIA DX/ nns pasMeIleHEs
Ha caiite YupexaeHus;

* GOpMHMpPOBaTh paclUCaHHe 3aHSTHII TIO KiaccaM, YYMTensM U xabuHeTaM
B Hauane ydebHoro roma. IIpu HeOOXOMUMOCTH IPOBOAHTE KOpPPEKTHPOBKY
pacHucaHus;

* IPOBEPATH HaJIU4YHEe KaJIeH JapHO-TEMATHYECKOTO 1AaHUPOBAHMA
B 3JeKTPOHHOM KypHalle LIKOABI y y4uTeseH NpeAMETHHKOR 10 Hauama yueGHOro
roza;

» KOHTPOJIMPOBATh CBOEBPEMEHHOCTD 3aIIONHEHMA JNCKTPOHHOTO XypHAaIa
YUHTENAMH-IPEIMETHHKAMHI ¥ KIACCHBIMU PyKOBOHMTEIAMH ¢ nomolrso «OTyeTa
0 JIOCTYIIE K KNACCHOMY JKypHAIY»;

e co31aBaTh ¥ MyOaMKoBaTh 0OBABICHUA Ha 3NEKTPOHHOM Tocke 0OBIBICHUH
0 BPEMEHH ¥ MECTe KIACCHBIX COOpaHMH, H3MEHCHUAX B pacTicaHiu ¥ JApyro#
OTepaTHBHON UHPOPMALHMH [ yIUTeNeH, 06 yJAIOIMXCS ¥ POAUTENeH;




* aHATM3UPOBATH IaHHEIE 0 pe3y/IbTATUBHOCTH YUEOHOM AEATENPHOCTH U NIPH
HeoOXomuMOCTH (OPMHPOBAaTh HEOOXOAUMBIE OTYETBI B OYMaXKHOM BHAE IO
OKOHYAHHIO YUE€OHBIX TEPHO/IOB.

Apmuanctparop mo 0K/ ]1 obszan:

» opraHm3oBarh BHeApeHue 3K/O3/[ B opraHmsauuy, OCYIECTBAIOIIEH
00pa3oBaTENbHYIO ACITEIbHOCTD;

» paspaboTaTh COBMECTHO C a/MHHHCTpauyell IIKOJBI, HOPMaTHBHYIO 0asy
no BegeHuo K/ ;

» o0ecreunuTs BCEX IOJIB30BATCNEH peKBH3UTAMM JOCTYIA K JJIEKTPOHHOMY
KypHaly. Bectm a3y [JaHHBIX [Onb3oBaTeNled M  CTaTHCTHUKY pPabOTHI
C JIEKTPOHHBIM KYpPHAJIOM;

» KOHTPOJIUPOBAThE paboTy € 37EKTPOHHBIM JKYPHAlIOM BCEX YYACTHHKOB
obpa3oBaTebHON AeATENHHOCTH: aIMUHUCTPALMH, yuuTeneH, ofyJalonuxca U UX
poaurenei;

obecIleudBaTh CBOEBPEMEHHYIO KOHCYNBTALMIO II0 BompocaM padoThl
C ITMEKTPOHHBIM XKYPHAJIOM;

*IPOBOJWTE  UIKOJBHBIE CEMHHaphbl, HalpaBlIeHHBIE Ha  H3Y4EHHE
BO3MOXHOCTEH H CIIOCOO0B paboThI ¢ 3NIEKTPOHHBIM JKYPHAIIOM;

* O[/IEPKUBATH CBS3b C pPOJUTENIMH H OCYILECTBILITH HEOOXOOHMMBIE
KOHCY/IBTAIMH I10 BOIIPOCaM TIOAKTIOYEHI i paboThI C JJEKTPOHHBIM Ky PHATIOM,;

* pasMeINaTh Ha MIKOJIBHOM caiTe HOPMAaTHBHO — MPABOBBIE JOKYMEHTEHI
1o BegeHuio DXK/3/4;

*Pasmelnate Ha caifTe YupexieHus HHCTpyKumio mo pabore ¢ 3XK/OJ1
AT YIEHHKOB, poAUTeNeH (3aKOHHBIX IPEACTABUTENEH ), I€NaroroB.

YuuTtens HHOOPMATHKH (HHXKEHED M0 KOMNbIoTepaM ) 00s3aH:

« 00ecniednTh MephI o OecniepeCoiiHOMY (yHKUMOHHUPOBAHHUIO 3NIEKTPOHHOTO
XypHana;

* KOHTPOJIHPOBATE PaboToCIocOOHOCTh crucTeMbl DX/ J1;

* OCYILECTBIITh CBA3EL CO CIyx00H TeXHMYecKoH MOAZEpPXKH pa3paboTyhKa
€), \GE) I

*ONIpeAeNATh TOYKM 3KcmmyaTauuu OXK/JJ] (B caydyae HemocTaTOYHOHR
TEXHMYIECKOM OCHAIIEHHOCTH 00pa30BaTeNsHOH OpraHU3alllH).

TrloTOp 00sA3aH:

s oprann3oBath BHeApeHHe XK/ B 0Opa3soBaTenbHON OpraHWu3anyH;

* pa3paboTaTh COBMECTHO ¢ aIMHHMCTpalMeH HIKONBl, HOPMAaTHBHYK» Oa3y
o Begenuo DX/,

» 00ecleYrBaTh CBOEBPEMEHHYI0 KOHCY/JBTAllMIO IO BOMpocaM paboTs
C 3IIEKTPOHHBIM XXYPHAIIOM;

*IPOBOJWTH  HIKOJbHbIC  CeMHMHaphi, HallpaBlIeHHble Ha  U3Y4YCHHE
BO3MOMKHOCTEH U CIOcO00B paboThl ¢ 9AEKTPOHHBIM XKYPHANIOM;

* pasMelllaTh Ha IIKOJILHOM caifiTe HOPMATHBHO — IIPaBOBBIE JOKYMEHTHI IO
BegeHuo JXK/3/;




*pasMeniaTk Ha caire o001IeoOpa3oBaTeNbHOM OpPraHW3alH HHCTPYKIHIO
no pabore ¢ OXK/DJ] mns ydeHUKOB, popuTeneil (3aKOHHBIX IIpeNCTABUTENCH),
Mearoros.;

* obecnednTh Mephl Mo GecriepeGoHHOMY $YHKIUOHUPOBAHUK) IEKTPOHHOTO
XypHalia;

* KOHTPOJIHUPOBATh paboTOCTIOCOOHOCTE cUcTEMBI XK/ ;

KJ1accHBIN pyKOBOAHTENh 00s3aH:

*IPOXOAMTE OOY4eHHs Ha IIKOJABHBIX CEMHUHApaX, HalpaBIeHHBIX
Ha U3y4eHHe IIpHEMOB paboTHl ¢ 3IEKTPOHHEIM XYPHAIOM;

* 3ATOJIHATE ¥ CIEINTH 3a aKTYAIBHOCTBIO JAHHEIX 00 00YyYaloIuXcs CBOETO
KJlacca M X POJUTeNAX;

* KOHTPOIUPOBATh CBOEBpPEMEHHOE (eXeHeJeNbHOe) 3allONIHEHHE Oa3hl
nanHbeIX DK/3]] 06 o6yqaroumxcst yIuTesIMUA-TIpeIMETHUKAMH; BECTH MOHHTOPHHT
YCIEIIHOCTH 00yUEeHHU,

* MHCTPYKTHpOBAaTk 00yYaloIIMXCd W KX poOAUTeNell II0  BOIpocaM
perucrpaiuu B 9XK/3/1;

*OpraHu3oBaTh CcOOp  KOMIUIEKTa JOKYMEHTOB 110  OfecHeueHHIo
3aKOHOJATeNbHBIX TpeboBaHMH O 3alllUTe HepCOHAIBHBIX JaHHBIX,

* BHOCHUTD B JJIEKTPOHHBIH XypHal (DaKThl MPoTycKa 3aHATHIl 00yJaromuMucs
[0 YBAXUTEIBHOU [IPUYHHE;

* ©)KE€HEIEIBHO KOPPEKTHPOBAaTh BHICTABICHHEIE YYHUTEIAMHU IPeIMETHUKAMM
(bakTBI MpONYyCKa 3aHATHH 00YUAIOLIMMHUCH;

* OIIOBELATh POJHTENEH HeyclneBalomuX ofyvaromuxces, obyvalommxcs,
NPOITYCKAIOLIUX 3aHATHS N0 HEYBAXKHUTEIRHON IPHYHHE,

*IPOBOAMTE OOydeHHe Ui Y4YeHHKOB ¥ poauTeNei  (3aKOHHBIX
npeacraButeneit) o padote ¢ DXK/D]I;

* OpraHu3oBaTh 0OMeH HHPopMaupeil ¢ OOYJAIOIUMMHCS M POJUTEIIMH
(3aKOHHBIMH PEACTABHTEIAMM);

* OCYIIECTBIATE KOHTPOJIb AOCTYNA poaUTeNel i 00ydarouxcs.

YuuTtens-npeaMeTHUK 00s3aH:

*OPOXOAWTh OOydYeHHs Ha IIKOJBHBIX CEMMHApax, HalpaBJIeHHBIX
Ha M3ydEHME [IPHEMOB paboTHI ¢ INEKTPOHHRIM XYPHAIOM;

*3aNOJHATE  OJJICKTPOHHBIH  JKYPHAQl  HENOCPEACTBEHHO HA  YpOKE
WIH OTCPOYEHO HE IMO3JHEE dYeM uepe3 2 4aca IOCie OKOHYAHMS 3aHITHIA
obyualoluXcs KaX0ro JHA B TOYKaX SKCIUTyaTanun I/ ]1;

* €XKEHEBHO 3aII0JHATh JAHHBIE 110 JOMAIIHUM 3aJaHHIM;

* CHCTEMATHYECKH NPOBEPATh U OICHUBATH 3HAHUS OOYYAIOUIMXCH, A TAKKE
OTMEYaTh MOCELIAEMOCTD B 3JIEKTPOHHOM XKypHaJe,

* MCTIpaBJeHHE OTMETOK U BBICTABJIEHHE OTMETOK <«3afHHUM YHCIOM»
3alpenIeHo.

*B 1-x knmaccax ofydenue OGe30TMeTOYHOe, AOMAamIHME 3afanus B XK
HE 3aMHUCBIBAIOTCH, OCYLIECTBASETCA 3allOJHEHHE TEM YPOKOB, YYET MMOCEIAEMOCTH,
npukeHMs ofydamolmxcda, oOlleHHe YYHTENS ¢ POAMTENAMH (3aKOHHBIMH
IIPEACTABUTEIIAMH ).




*» JInsg o6BEeKTUBHON arTecTalMu O0YJalOIIMXCA 3a YETBEPTh M Y4EOHBIA roj]
HeoOXOAMMO HalHW4Ke HE MeHee TpeX OTMeToK (mpu 1-2-yacoBoif HenembHOM
y4eOHOH Rarpyske nmo npeaMery) H Oonee (npu y4ebHol Harpyske Gonee 2-x yacoB
B HeAemo) ¢ ofg3aTelbHBIM Y4YeTOM KkadecTBa 3HaHHM o0ydwaromierocs
IO MUCBMEHHBIM paboTam;

*B CJly4ae NpOBEAEHHS ITHCbMEHHBIX KOHTPOJBHBIX paGoT, mpoBepka pabor
YYHTEIEM M BBICTaBleHMe OTMeToK B 0K  oCylIecTBIAETCS B  CPOKH,
NpeaycMOTPEeHHBIE HOpMaMH [IPOBEPKH MUCEMEHHEBIX paboT;

*B Cllydae HajaWdua y oOydarolllerocs CIpPaBKH-OCBOOOKIEHHA OT YpPOKOB
¢u3MYeCKOi KyNbTYpbl, OLIEHUBAIOTCS JIOJIOKHUTENBHO TEOPETHUECKHE 3HAHHSA [0
MpeAMeTy. 3allUch «OCB.» B XKypHalle He JOITyCKaeTCH;

* OTMETKH 32 YETBEPTH ¥ y4eOHBIH [0l BBICTABIAIOTCS B CTONOIIE, ClIeLYIOILEM
HETIOCPEICTBEHHO 3a CTONOUOM JIaThI MOCIEAHETO YPOKa;

* BRICTABIITh UTOTOBLIE OLEHKH 0OYYalOIMXCS 3a YeTBEPTh, [IONYTOAKE, TOl,
9K3aMeH W HTOTOBBIE HE IIO3JHEE CPOKOB, OI'OBOPEHHBIX IIPHKA3OM I10 LIKOJE
10 3aBeplIeHUH YueGHOro mepuoa;

* Ipy HeOOXOAMMOCTH OTIOBELIATh POANTENEeH HeyCIEBalOMMUX 00yYaonmxcs,
00y4aloIUXCcsl, TPOITYCKAIONINX 3aHITHA;

*I0 Hadana y4ueDHOro roma  co3JaTh  KaJleHJAPHO-TEMATHYECKOE
IIIAHHPOBAaHME M BHEIPHTb €70 B 3JEKTPOHHBIH XypHau. KomudecTso wuacos
B KaJCHAapHO-TEMaTHYeCKOM IUIAaHAPOBAaHHWK TOIDKHO COOTBETCTBOBAaTh y4eGHOMY
ILTaHy;

*BECTH BCE 3allHCH IO BCeM YYebHbIM npeaMeTam (BKIIOYAd YPOKH
0 MHOCTPAaHHOMY #3bIKy) Ha PYCCKOM A3blke ¢ OOS3aTENBHBIM YKa3aHHEM
He TOJIBKO TeM YPOKOB, HO U Te€M 3aJaHHi 10 YPOKY;

* OIIPEIeNIATh COCTaB IIOArPYIIl COBMECTHO C KIIACCHBIM PYKOBOAUTENEM,
IpH NENCHHH Kilacca IO NPeAMETY Ha NOATPYNIEL, M COOOLMTE agMHHUCTPATOPY
mo DX/O/l, 3amucH BeCTH MHAMBHAYATBHO KAXKIBIM YYHTENEM, BEXYILHM
HOATPYILILY;

*Ha CTpaHHLE 3CKTPOHHOrO XypHana « TeMBl YPOKOB H 3a[aHHA» BBOAUTH
TEMY, H3Y4EHHYIO Ha YPOKE.

4.3. KaTeropuuecky 3anpemaercs AOMycKaTs ofyqawommxcsa K pabote ¢ DK
071 JOTHHOM H TI2poJieM NeAaroros.

4.4. 3anpeueHo nepenasaTh HocuTenb J)K (dIelI-HOCUTENS) MOCTOPOHHUM
THUAM.

4.5. Pasrnawats napois Bxoja B cucteMy D9K/3]1 HOCTOPOHHMM IHIAM.

5. O0mne npaBHJIa BeAeHHS y4ieTa
5.1. BHecenve uHOOpPMAHMM O 3aHATHH W 00 OTCYTCTBYIOIUMX HOJIKHBI
MPOU3BOANTECS 110 (aKTy B feHE NpoBeAeHHA. Eciu 3aHATHE NPOBOAWIOCH BMECTO
OCHOBHOTO IpenojaaBarelid, (akT 3aMeHbl JOIDKEH OTPaXaThCid B MOMEHT BHECEHHUS
Y4eTHOH! 3anucH.




5.2. BHeceHne B XypHal HH(POpMAUMM O AOMAIIHEM 33JaHMH JOIDKHO
TIPOM3BOJUTECS B J€HL MPOBEACHUS 3aHATHA He MO3JHee, YeM 4epe3 3 yaca Nocie
OKOHYAHHMA BCEX 3AHATUH JAaHHBIX 00ydaroumxcs.

5.3. PesynbraThl OlIEHMBAaHHA BBIIOJHEHHBIX O0y4YaroNIUMHUCA paboT JOMKHEI
BBICTABJIATBCA He mosaHee 10 mHel co OHA MX NpOBeleHUS B COOTBETCTBUM
¢ IPUHATHIME B 00pa30BaTE/IbHOM OpraHU3alldy [IPaBUIaMH OLEHKH PaboT.

5.4. ApxuBHOE XpaHeHHE YYETHBIX MAaHHBIX MHOJDKHO TIpEAYyCMaTpHBATh
KOHTPONE 33 HMX LEIOCTHOCTBIO X JIOCTOBEPHOCTRIO Ha IIPOTHXEHHH BCETO
HeoGxoauMoro cpoka.

6. YcioBHA COBMENIEHHOT0 XPaHEHHN AAHHbIX B 3JIEKTPOHHOM BHJIE
H Ha OyMaxHBIX HOCHTEJISIX

6.1. B caydae HeOOXOAMMOCTH MCHONB30BaHNA JaHHBIX DX K3 3I€KTPOHHOIM
(QOpPMBI B KAa4yecTBE ME€YaTHOIO JOKyMeHTAa HWH(GOpPMalusA BHIBOAMTCS Ha IEYaTh
M 3aBepsAeTCA B YCTaHOBJICHHOM MOpsAAKe. ApXHBHOE XpaHEHWE YYETHRIX JaHHBIX
Ha OyMaXHBIX HOCHTEISX JOKHO OCYUIECTBIATECA B  COOTBETCTBUM
¢ pehcteyromuM Ilopsaxkom  PocoOpHagsopa, YTBEpXAEHHBIM  IIPHKA30M
Munobprayku Poccun ot 16.10.2018 r. Ne 1417 ¢ usmenenusamu Ha 25.09.2020 .

6.2. CBomHas# BEJOMOCTH HTOTOBOM YCHEUTHOCTH Kiacca 3a y4eOHBIH rof

BBIBOAMTCS M3 CHCTEMBI YI€Ta B TOM BHIE, KOTOPBIH NIPEeOyCMOTPEH JIeHCTBYIOINUMH
- TpeGOBaHMAMM aPXHBHOW CTyx6b. Ecnm JaHHBIE MO y4eGHOMY rOfy XpaHATCS
B OJIEKTPOHHOM BHUJE, CBOJHAs BeJOMOCTh MOXET OBITh IepejaHa B apXuB Cpa3y
110 3aBEPILEHHH BEACH)S YUETa B COOTBETCTBYIOMIEM KIIACCHOM XYPHAJE.

6.3. Ilpy BeneHum ydera B 3NEKTPOHHOM BHIE HEOOXOAMMOCTH BBIBOJA
JaHHBIX Ha MeYaTh IJI1 MCHONB30BAHHS B KauecTBe JOKyMEHTa OIpeleisercs
COOTBETCTBHEM HMCNONb3yeMol nHpopmauuonHo# cucteMsl [OCT P UCO 15489-1-
2019 «Hauuonanenslit crangapt Poccuiickoit Pexepaiuu. CucteMa CTaHAapTOB
no HHQOpManuH, OHOMHOTeYHOMY U HM3AaTeNbcKOMy geny. MHdopmanwms
U JOKYMEHTalus. YTIPaBIeHHE JOKYMEHTAMHE.

7. 3akI0MHTeNbHbIE NOJIOMKERHS

7.1. Hacrodmee [lonoxxeRHe sBNseTcs JOKANHHEIM HOPMATHBHEIM aKTOM,
paccMarpuBaeTcs Ha IlemarormdeckoM cosere VYupeXaeHHS, NPUHMMASICS Ha
YIpaBisoIEM COBETE YUpexIeHus U yTBepxiaercs (1160 BBOAUTCA B AeiicTBHE)
IIPUKA30M JUpeKTopa YYperKaeHHus.

7.2. Ilpu U3MCHEHUSIX U JONONHEeHUAX, BHOCHMBIM B HacToAuee [lonoxeHue
B COOTBETCTBHH NEHCTBYIOIMM 3aKoHOAAaTenbcTBOM Poccmiickoii ®epepanmu,
COXpaHAeTcs TpeOoBaHWe U34aHNUA JOKYMEHTa B HOBOW pelaKIiiy.

7.3. [lonoxxenne MpHHAMAaETCS Ha HeolpeaeleHHbIH CPOK.

7.4. [Tocne npunsaTus IlonoxeHus B HOBOH pellaklMH NPeabIAYLIas peaaKIus
aBTOMAaTHYECKH YTPadUBaET CUITY.
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